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Architects ≡ Engineers ≡ Construction Managers ≡ Contractors

	Job Position :
	Marketing Manager
	Language : English and French

	
	Level: Junior and Senior
	


In this position, you will not only pitch clients, but also be responsible for constructing fee proposals and ensuring financial results.

The right candidate will possess the ability to change “hats” quickly and frequently, to sell rather than tell, and to infect others with his/her enthusiasm. In addition, this individual will have an established record of accomplishment in management and will have the communication and problem solving skills necessary to play an integral role in a team-oriented environment. 
Our firm offers competitive compensation with no limit to potential earnings.
Behavior Characteristics

	· Always look for perfection as acceptable is not good enough 

· Work with a sense of urgency

· Advanced organizational skills

· Actively seeks communications and relationships with a variety of people.

· Ability to move quickly from one activity to another.

· Work on several projects simultaneously.

· React quickly to change

· Get results through people-persuasion rather than directing.
	· Has persuasive verbal skills and uses them to influence and motivate people.

· Generate enthusiasm in others.

· Is generous and share the knowledge

· Help the others accomplish their goals

· Has vision for the future.

· Achieve results and meets deadlines.

· Has authority and responsibility to meet challenges.

· Has optimistic outlook toward all activities, including social interactions.

· Has a sense of humor.




Qualifications :
· Master in Marketing or Business (Master and PhD in English literature or philosophy may apply)

· Minimum of one year in an Email Marketing or Business Analyst role with a focus on email marketing
· Experience in project management of email campaigns including list preparation, campaign deployment and performance tracking

· Strong analytical skills

About GEO:

GEO-AEC is looking for just the right individuals to join our highly skilled team of technology and innovation oriented professionals. GEO offers total solutions to delivering architectural and engineering design, procurement, construction management and construction.
Are you interested in forging new territory? Our firm is doing just that . . . We are pioneering the change in the AEC industry in Central Africa by progressively integrating state-of-art technology tools in business and technical processes.
We believe in Open Innovation and rely on it for our growth.
Responsibilities
To support the company, and specifically the project clients, by doing the following:

	· Learn to understand AEC industry

· Develop company marketing standards

· Preparation, coordination, production and assembly of client-focused, benefit-oriented proposals and qualifications submissions
· Creatively writing/tailoring cover letters
· Organizing and updating existing marketing material and creating new material (Presentation boards, Statement of Qualification's, Project Descriptions/Pull Sheets, Boiler Plates, Staff Resumes, Promotional Giveaways, website)
· Assisting in making sure that all accomplished projects are photographed
· Assisting with business lead follow-up and business development
· Build and maintain the Sugar CRM database

· Optimize the visibility of the company website and be responsible of Internet referencing

· Oversee market studies and contribute in the company strategic plan

· Cultivate new business leads and nurture client relationships.
	· Oversee marketing effort of all the company personnel including engineers and technicians

· Read industry publications (online discussion groups, newsletters) related to marketing and transfer the knowledge to the other company members

· Position requires the ability to thrive in a multiple deadline-driven environment and the ability to innovate new marketing techniques.

· Build partnerships with non-competitive companies

· Understand financial aspects of projects

· Proofread emails and documents to send out

· Ensure that every document sent out of the company markets the company

· Review and assess the competitor marketing tactics and report to the Marketing Director

· Identify opportunities to increase customer data capture

· Develop strong understanding of customer segments and create programs to increase conversion

· Develop marketing campaigns




Technical Skills

· Strong technical abilities in marketing professional services firms

· Excellent copywriting and editing skills

· Understanding of principles of Open Innovation

· Understanding of principles of marketing in the new economy
· Computer skills in HTML, Microsoft Word, Excel, Access, Microsoft Project, Microsoft Outlook

· Graphical tools:  Adobe Creative Suite (Photoshop, Illustrator, Acrobat, Distiller).

· CRM software (Salesforce, Microsoft Dynamics CRM, Sugar CRM...)
Management Skills
	· Excellent communication, both verbal and written

· Strong ability to prioritize

· Occasional supervision

· Technical Leadership, teaching
	· Consensus building

· Time management

· Relationship skills

· Team building skills




Applications: We encourage applicants with transferable skills who may not meet all the requirements. Please, send us the following: 
· Resume
· Cover letter
· Required salary
Email: Use the company website to fill the form and upload .doc or .pdf documents 

Visit our website: www.geo-aec.com 
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