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Architects ≡ Engineers ≡ Construction Managers ≡ Contractors

	Job Position :
	CAD Manager
	Language : English and French

	
	Level: Senior
	Location: Douala or Yaoundé 


The right candidate will possess the ability to change “hats” quickly and frequently, and to infect others with his/her enthusiasm. In addition, this individual will have an established record of accomplishment in management and will have the communication and problem solving skills necessary to play an integral role in a team-oriented environment. 
Our firm offers competitive compensation with no limit to potential earnings.
Behavior Characteristics

	· Always look for perfection as acceptable is not good enough 

· Work with a sense of urgency

· Advanced organizational skills

· Actively seeks communications and relationships with a variety of people.

· Ability to move quickly from one activity to another.

· Work on several projects simultaneously.

· React quickly to change

· Get results through people-persuasion rather than directing.
	· Has persuasive verbal skills and uses them to influence and motivate people.

· Generate enthusiasm in others.

· Is generous and share the knowledge

· Help the others accomplish their goals

· Has vision for the future.

· Achieve results and meets deadlines.

· Has authority and responsibility to meet challenges.

· Has optimistic outlook toward all activities, including social interactions.

· Has a sense of humor.




Qualifications :
· Three years university degree or CAD certificate
· Eight or more years of relevant work experience in a consulting engineering field or architecture preferred. 

· Prior experience supervising CAD staff members. 

· Experience in both Architecture and Structural a plus.
· Civil Drafting experience a plus
About GEO:

GEO-AEC is looking for just the right individuals to join our highly skilled team of technology and innovation oriented professionals. GEO offers total solutions to delivering architectural and engineering design, procurement, construction management and construction.
Are you interested in forging new territory? Our firm is doing just that . . . We are pioneering the change in the AEC industry in Central Africa by progressively integrating state-of-art technology tools in business and technical processes.
We believe in Open Innovation and rely on it for our growth.
Responsibilities
To support the company, and specifically the project clients, by doing the following:

	· Understand financial aspects of project

· Communicating effectively with coworkers, vendors and clients
· Training and developing employees, and implementing company policies and procedures

· Resolving difficult files and problems for CAD operators

· Handling or delegating installation of new symbols, commands, etc

· Assisting with drawing setup for use by design staff

· Interfacing with clients regarding CAD standards.

· Setup and Implement Building Information Management Standards
· Instructing CAD operators on client and GEO CAD standards.
· Striving to make AutoCAD as user friendly, simple, and efficient as possible. 
	· Quality assurance / control 
· Assist with project status reporting

· Plan tasks and assist with delegation and management.
· Staff technical training & development

· Professional development

· Implementing AIA CAD standards (Architecture, Civil and Structural)
· Contribute to the company Wiki knowledgebase

· Enhance and customize CAD applications and program in Visual Basic, AutoLISP, etc.

· Contribute to marketing efforts by developing benefit-oriented proposals and qualifications submissions
· Implement tips from http://www.caddigest.com or http://www.augi.com in the company 


Technical Skills

· Must have excellent oral and written communication skills
· Strong technical abilities in Strong Architectural or structural/civil drafting
· Knowledge of AutoCAD Revit Architecture, Revit Structure, Autodesk Civil 3D or Land development desktop a plus

· Strong technical abilities in standardization
· Extensive quality control and development of office technical standards.

· Computer skills in Microsoft Word, Excel, Access, Microsoft Project, Microsoft Outlook, Visual Basic and VBA
· Various CAD programs: AutoCAD 2007, ArchiCAD, Architectural desktop… 
· Ability to learn AutoCAD Revit Architecture or Structure and AutoCAD Civil 3D
Management Skills
	· Excellent communication, both verbal and written

· Strong ability to prioritize

· Occasional supervision

· Technical Leadership, teaching
	· Consensus building

· Time management

· Relationship skills

· Team building skills




Applications: We encourage applicants with transferable skills who may not meet all the requirements. Please, send us the following: 
· Resume
· Cover letter
· Required salary
Email: Use the company website to fill the form and upload .doc or .pdf documents 

Visit our website: www.geo-aec.com 
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